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Policy

RESIGNATION AND RETIREMENT

Any employee resigning or retiring from a position in the Alloway Township School District shall inform the
superintendent in writing within the notification time frames established in the individual employment contract
or the negotiated agreement as applicable.

Recognition of retired employees will take place at the end of the school year.

A certified employee shall submit his resignation in writing to the superintendent at least 60 days prior to the
effective date of resignation. This date shall be approved unless the board of education desires to accept the
resignation sooner.

The resignation becomes effective upon its formal approval by the board of education, and may be withdrawn
by the employee at any time prior to board action.

If the employee fails to give the required notice, said lack of notice shall be deemed unprofessional conduct.
The employee shall be paid only through the last day of service.

Any employee of the school district who terminates his employment of his/her own volition with exception of
retirees or if released by the board will forfeit board granted benefits accrued during his employment.

If an employee returns to the employ of the board of education after having had prior service, said employee
will begin with the same benefits as any other new employee, except as covered by New Jersey State law,
and/or the contracted agreement between the employee and the board of education.

At the discretion of the superintendent, employees retiring from the district may be requested to participate in
an “exit interview,” the purpose of which is to ascertain pertinent information from the employee that will be
useful in recruitment and retention of employees.

The board may notify the Commissioner of Education when a certified staff member fails to give the required
notice and the Commissioner may suspend his/her certificate for not more than one year. It is the
responsibility of the school district to notify the Commissioner of Education of the failure to give the required
notice.

Separation

In the event that a non-certified staff resigns his/her position prior to the end of the school year for any reason,
sick leave for that year will be prorated monthly, based on the yearly total as recorded in the master teacher
association/board contract.

Personal business days will also be prorated based on the proportion of the school year which the non-
certified staff completes.

The board of education will continue to carry the teacher on the board designated insurance company rolls for
the period designated by New Jersey State law.

Employees are required to return any and all district property held to the employee’s supervisor immediately
upon termination.

If the teacher has prior approval in the Teacher Reimbursement Program, all requirements of the course must
be completed prior to the teacher’s date of notification of resignation in order to receive full reimbursement. A
course completed after the date of notification of resignation will negate all benefits.
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